
1, 1. Whenever the units are exceeded and new out let is
required, the Circle Food & Supply Officer viII ~ake an
assessment of the units registered at all the fair price shops /
kerosene oil depots, as the case may be, in a particular area
where the need for new vacancy is being suggested,

1.11. A proposal containing sketch plan of the entire
locality, location of the existing fair price shops / kerosene
oil depots as the case may be, alongwith clearly marked area and
the number of urtlts attached vith aach fair price shop or
kerosene oil depot and details of the proposed units to be
linked with the new felr price shop / kerosene oil depot
a10ngwitn lts economic viability will be su~ltted to the
Dist"ict Assistant COlIlllissioner With the recOlOOl8ndations of the
Circle Food & Supply Officer.

1.12. The Dtstrict Assistant Commissioner will in turn make
an assessment of the situation and then with his specific
recomnendations will submit the propose1 to the area Deputy
Commissioner, who keeping In view the overall' policy of the
department and the interest of consumers will submit the case to
Caomissioner, Food &. Supplies for the creation of the new
vacancy.

, .

t.13, Once the approval of the Commissioner, Food &.
Supplies is accorded, the vacancy will be intimated to the
Distrlbution Branch in case of fair prtee shops and to the
Fuel Branch in case of kerosene 011 depot for assigning the
category of the vacancy as per the roster register for
reservation of the vacancy,

1.14. After assigning the category, the Circle Food &.
Supplies Officer will notify the vacancy On the 1st day of the
month in the proforma as appended at Annexure A. .Copies of the
same will be sent to all persons concerned as mentioned in the
proforma.

1. As per the present nonns the vacancy should ordinarlly
be notified for about 1,000 food cards in case of fair price
shop and' about ~ 1,400 -"ards ln case of kerosene oi 1 depot.
However, in cese of JJ Clusters and other areas inhabitated by
poorer sections of the society in the special cases relaxation
of the norms for opening of new PDS OUtlet can also be
considered.
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1.15. Fifteen days tiM w111 be" alloved for aubalttlng
the appl1catlons by the appl1cants fnn the date of notification
In the elrcle office.

1.2. The applications wIll be recel.ed only on the
prescribed profonne as appended at Annexure B-1 and B-Il for
faIr prIce shop and kerosene oil depOt respectlyely. alongwith
necessary documents as prescribed In the applIcation fOnl. Tha
applicant wIll also file an affldaylt In prescribed format as
glyan at Annexure 8-111.

1.21. The applications on the prescribed profo..a wIll
be racelYed at the designated counter In the Circle Office on
all workIng days and upto 2:00 Pm on the last day for receipt of
applications as notified. The acknowledgement slIp wIll be
handed o.er to the applicant duly signed by the counter official
wIth his name and desIgnation alongwlth stamp of the Circle Food
& Supply Officer to the applicant 1~lately. All the
applications recei.ed upto 2:00 pm on the last date of the
receipt of the applications will be scrutinised by the Circle
Food &Supply Officer In the presence of the applicant. who Wish
to be present et that time. If the last.. date for receipt of the
applications happens to be a holiday. the applications will be
recel.ed upto 2:00 pm on the next working day.

1.22. A preliminary scrut1ny will be made, at thla time.
ApPlIcations recei.ed without signatures. Without eddress of the
proposed business premises and not In the prescribed application
form, not accompanIed With the application fee will be summarily
rejected and announced before the appljcants present et the
time of scrutiny.

1.23. All applications 11111 be entered Into a register
In the format enclosed as Annexure C. The application rejectad
as In para 1.22 11111 also be entered and tp. factUi of rejection
alongwith the reasons will be recorded end authenticated by the
Food &~upply Officer In the remarks column.

1.3. The Circle Food & Suoply Officer will ..rk the
applications to the Area Inspector for scrutIny and Yerlflcatlon.
The .erlflcation and scrutiny will be mde as per the guidelines
regarding terms and conditions of eligibility as placed at
Annexure 0' as ~nded from tl~ to tIme. It should be clearly
understood that the eligibility crIteria are to be made
appllcabla on tha date of application.

1.31. After scrutiny, a deficiency memo In the foreat
given at Annexure E 11111 be given to the appl1cant, If there Is
any deficIencY' In the doclMnts sublllitted by hi. or any further
Information IS required regarding the eligibIlity of the
applIcants on the last day for filing of application. The
deficiency lI8IIlO wll1 be gl.en to those present on the same day
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" .' ,and dell vered to others 011, the a_ day. The IllP11 canta wl11 be
requlred to file reply to tbt deficiency !MOO within next.-.U,¥&--
days.

1.32. • The Area Inspector wIll vlslt the pre-lses of each
applIcant to conduct detsl1ed enquIry and submit Inspection
report to the Circle Food &Supply Officer In the prescrIbed
format as per Annexure F.

1.33. At the tiNe of VisIt, the Area Inspector will
get all the documents, submItted by the appllcent, authentIcated
by hl~ by obtelnlng hiS / her Signatures on each document. He
\(111 record stet_nts of 'the appl1cants mentlonlng all the
documents / Infonoatlon es required In the Inspection report and
get It authenticated by the applicant.

1.34. The Area Inspector wl11 submlt hls report after
taKing lnto conslderatlon the reply furnlshed by the appllcant
In response to the'deflcency Il18tIIO lssued wlthln I~ days frOll the
last date of submiSSIon of appllcatlons to the CIrcle Food &
Supply Officer. ..
I.~, The CIrcle Food and Supply OffIcer wl11 himself
satIsfy the authentlclty of the facts and Area Inspector report:

,He wIll alllO examlne the bona fide of each 1llP11cant, hIS
e11glbillty Vis-a-vIs the departmental guIdelInes. He may also
make the field enqUIries.' ,

1.~1. The 'ellgibility of each applIcants on each
cOmponents of the elIgibility criteria Will be c1eer1y indicated
In e proforma prepared end euthentjcated by the Food & Supply
Officer In Annexure '0'.

1.42. Thla proforma IndIcating the eligIbility end bona
fide of each applicant wIll ll8 displayed on the notice boerd of
the' Circle on the 36th day froo the date of notIfication or on
the next working day In case 36th day ilappens to be the holiday
on the fonaat enclosed at Annexure '0'.

1.~3. 5 days tl~ wl11 be glven to the appllcant or any,
person for fl1ln9 any objectIon / representatIon regardln9 the
1nfonoatlon dIsplayed.

1.~~. The Clrcle Food &SUQPly Offlcer wIll examlne the
objectIons fIled. He wIll prepare a comprehensive report. In
accordance with Order No. 28 dated 10th July, 1997 placed at
Annexure 'H', he will place the cOMPlete report elongwlth
relevant documents Includln9 the objections, and the comments on
the object~ons before the Screening Commlttee conslstlng of the
DIstrict AssIstant Cc.alssloner, area Sub-Dlvlalona1 Maglstrate
and the Circle Food &Supply Offlcer. Clrcle Food & Supply
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Ca) If there ar.. rore than one appllcants fall1ng under the
prefarant 181 cat.llOrl.s then racOllll8ndat Ion for the IIOSt
suitable applicant wOI be ..de by draw of lots IIlIlOngs all
eppllcents 'falling under praf.r.ntlal cat..gory.

1.61. Minutes of the ..etlng of Selection Board will ~
lll'epared preferably on the same day and w111 be COIIDUnic:eted to
the area District Anlstant COlIIIlssioner of the Food & Supply
ll8llertlllent for issuIng the lett"r as per the reCOlllll8ndltioo of
the 'Selection Board. _ •

(b) In case there Is no .llglble applicant fra- the
praf.. rentlal cat.llOrles and there .r. lIDre then on. eligible
applicants then the r"cOlllll8ndation for the ..,st suitable
applicant will be made by draw of lots amongst all .liglble
applicants.

OffIcer wIll asslat the DIs\rlct AssIstant C~lssloner snd the
araa Sub-DIvIsional Magistrate In examInIng the applIcatIons and
1nspect1n the 1nes' pr.1.86. 118 '1111 pi6pa, ••
cemparat ve statemont In the proforma gIven at Annexure 1.

1.45. • The DIstrIct· Assistant ·c:e.;..lss·lon.r- will 1lO
through the raporta of the Circla Food a 'Supply Offleer 'and the
Area ,Inspecton r ·He" wI n. ,f1~ up.a Jl88tjng of the Scr.enlng
Committee to vert(v. aqd,de~enline 'the suItabIlity. eligibility
and bon. 'flda of each applicant. The ScreenIng eam.lttee wIll
sUlxlit... 1ts report In seallld cove~..as per Annexure 'J'
WithIn 10 days to SelectIon Board consIstIng of :-

. (I) -ih.. 'OaputY.~l,sl\lOerl of the Food fa Supply
Qa~ar~nt pf the concerned area ;

(11) ~1Jf 8l;ea ~RUtr4<;oal11s',101)8r.ot !he CQllC..~,.,Rev..nue
0lst~lct under whose Jurlsdlctlon'the area (aIls; and

(III) anY ooe,o( the Qaputy Coroqlssioners of .FOO9 & Supply
O..p.artment nao1n.ted by the ~issioner, Food I
Supplies for,~he purpose,

1,5. A cell in the Food &Supply Oapart..nt functioning
as tile Secretariat for the Select Ion .eoard will receIve the
fi 18$ .nd the reports of the Screening COII8lttee. It wi 11
notify th.. date of the lI8etlng of the SelectIon Board to all
applicants. The salactlon Board will consider report of the
Screening Commltt.... The Selection Board will ~k.

racoovnendatlons as below :-
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The !lole process wilT be cOlllpleted Within the
time'frame as gtven urider :-> .

• Cu.mulatlve Tile

2.

lA.

3.

4.

5.

6.

7.

8.

g.

Submission of the applications 15 deys 15 days

VIsit of the area Inspector and }
Issue of deficiency~ plus }
submission of his report to I
FSO. ) 10 days 25 days

)

RllIIlOval of the deficiencies by }
the applicants to w~ }
deficiency memo has been Issued } 6 days 30 days

• }
Vlslt/Exaalnatlon by FSO } 5 days 35 days

Display of the eligibility on 35th day fnJII the date
the notice board of the of notification.
Circle.

Filing of objections 05 days 40 days

Examlnstlon of the objections
35 daysby the FSO 45 days

Submission of the report. to
Assistant Commissioner. 01 day 46 days

•EX8111natlon by the SCre8l11ng
Committee and submiSSion of
report to Selection Board. 10 days 56 days

Report of the Selection Board
and Allo~nt of the OUtlet 10 days 66 days

..
2.12. In the case of reserved vacancies for special
categories like SChedulad tastes I Scheduled TribeS, War Widows
etc. If no applications are received despite notification of

2.1. In case of renotlflcatlon, the usual procedure for
the notification I allotment of vacancy enUlll8rated In para 1
sbove will be followed.

2.. In csses where no application has been received
sgalnst the not lfled vacancy or none of the epplfcants Is found
ellglble for .'110ta8nt and' I or the selection Board has
d.clded for ranotlflcation of the vacancy, the vacancy will be
renotlfled with the approval of the area Deputy commls~loner.
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( SANJAY K. SAXENA )

DEPUTY COMMISSIoHER:FDOD SUPPLIES
&CONSUMER AFFAIRS: OOVT. OF OfLHI

..'

..a
( ASHDlt'HATH )

PlI. SECRETARy-etJH:OlllISSIOIIER
FOOD I SUPPlIES

No:F. 28( .)!91-F&S,P&C)/1~ Dated :~August '91

Copy fOnlarded for 1nfonaat1on and necessary action :-

1. The Secretary to Mln1eter of F&S Deptt•• Govt. of Delhi.
2. The OSD to Ch1ef Secretery.' Delh1.
3. All DCs! ACa, F&S Deptt•• Delh1 •
• , The PS to Pr, Secy.-cIJIII-CFS. ..
5, All C1rcle Foos, F&S Deptt" DelhI.
8.' All Branches of F&S Oeptt: at HOs.

2.13, A register w111 be ma1nta1ned by the Dlstr1but10n
Brench 1n cese of all fair price shops to be notified and by the
Fuel Branch In case of all kerosene 011 depot In the format
annexed as Annexure 'te.

vacancle. three tl.... the cas. w1l1 then be sulal1tted for
de-reservation to the Connlasloner. Food &SUppllea: In such

______----'c...a.....e"'a---<0"'f:-d_ft:.res801.t10n..JLfuture vacancy shall be c1Hcved,-,f...07r _
thatcatagory out of the vacancy of unreserved ! genaral
catagory. •

, '


